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If the English interpretation is different from the original Arabic
statement, the Arabic statement is applicable
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First- Procedures for dealing with excuses:

A.

To accept an excuse of a student who was absent from a lecture,
course assignment, major, or final examination, the following shall
apply:

1. To submit an official excuse as per the form (Appendix 1) to the
department that the course belongs to within a week after the
absence day; and an additional time may be granted which
should not exceed two weeks to submit all original reports and

documents.

2. To attach supportive official documented papers, in an original
form, and shall be complete with clear information and clear
stamps.

Absence from classes: if the student was absent from a lecture or a lab
session for medical or involuntary reason, the department shall study
the excuse, and shall note the absence as absence with excuse in the
case of approval.

Absence from major examinations: if the student was absent from a
major exam for medical or involuntary reason, the department shall
study the excuse, and shall note the absence as absence with excuse in
case of approval and the student shall be given a replacement major
exam.

Absence from final examinations: If the student’s absence from a final
examination for a medical or involuntary excuse, the college council
shall, with a recommendation from the concerned department council,
study the excuse and allow to give the student a replacement exam in
case of approval, and the exam shall be given within six weeks after
the beginning of the following semester, and the grade that the student
gets shall be given after taking the replacement exam, while
announcing the result shall be given within a period that does not
exceed the end of the semester.

The college council may form a special committee to study student
excuse cases including absences from final examinations, and
recommendations shall be submitted to the college council.



Majmaah University
Medical and Involuntary Student Excuses

Second- Accepted excuses in the case of absence from a lecture or lab session:

A. Medical Excuse:

1.

If the absence exceeded one day, the sick leave report shell be issued
from a government hospital supplied with a detailed description of
the medical condition.

If the absence is for one day or less, the sick leave report from a
government health center shall be accepted.

. A maternity leave report for students after delivery shall be accepted

and shall not exceed 14 days from the natural delivery day, and 21
days from cesarean delivery date.

Sick leave reports issued by private health providers shall be
accepted if supplied with a detailed description of the medical
condition and certified from the Medical Services; the absence shall
not exceed one day if the report is issued by health centers and
clinics; and the absence shall not exceed three days if the report is
issued by a hospital.

Documents of follow-up with health and medical centers in addition
to following up with outpatient clinics are not accepted.

6. Appointments and follow-ups with health centers are not accepted.

B. Accompanying Patients: An accompanying patient excuse is accepted in
accordance with the following conditions:

1.

The patient must be a first level relative to the student, i.e. parents,
siblings, children, husband, or wife.
A report from the hospital must be presented.

. The student shall obtain an in advance approval from the department

in case the accompanying period exceeded 3 days.

C. Bereavement: The student’s excuse is accepted in an event of a death of a
relative in accordance with the following conditions:

1.

2.

3.

If the deceased is a first level relative to the student, i.e. parents,
siblings, children, husband, or wife.

The absence shall not exceed three days after the date of death.
Beyond this period, a medical report from a psychiatrist clinic of a
governmental hospital shall be provided along with a sick leave
report.

A report or the death certificate must be presented.

D. Incarceration: A student’s excuse is accepted in the case of an incarceration
as per the following conditions:

1.

If the incarceration was during the class or the activity time.

2. An approved report from the concerned security body must be

presented.
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E. Accidents: This includes traffic accidents, fires, and criminal incidents; and
the student’s excuse is accepted as per the following conditions:
1. If the accident has occurred during the class or activity time.
2. An approved report from the concerned security body must be
presented.

F. Student Activities: The excuse of the student participating in activities
sponsored by the university, such as activities sponsored by the Student
Affairs, is accepted if the student can provide a dated letter from the
concerned office stating his participation, type and date of participation, as
well as the time of participation.

G. Any excuse that is not mentioned above shall be submitted to the
department council along with all related official documents to make a
decision.

Third- Accepted excuses in the case of absence from major and final examinations:

A. Medical Excuse
1. Asick leave report from a governmental hospital is accepted along with
a detailed description of the medical condition. The report must state
clearly that the student is incapable of taking the exam.

2. A maternity report for women is accepted after the delivery and shall not
exceed 14 days from the natural delivery day, and 21 days from
cesarean delivery date.

A sick leave report is not accepted from a government health center.
A sick leave report issued by the private health center is not accepted.
5. Appointments and follow-ups to health centers and hospitals are not
accepted.
B. Bereavement
The student’s excuse is accepted in an event of a death of a relative
in accordance with the following conditions:

1. If the deceased is a first level relative to the student, i.e.
parents, siblings, children, husband, or wife.

2. The absence shall not exceed three days after the date of death,
and also, a medical report from a psychiatrist clinic of a
governmental hospital shall be provided along with a sick leave
report.

3. A report or the death certificate must be presented.

N

C. Incarceration
A student’s excuse is accepted in the case of an incarceration as per the
following conditions:
1. If the incarceration was during the exam.
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2. An official report from the concerned security body must be
submitted.

D. Accidents
This includes traffic accidents, fires, and criminal incidents; and the
student’s excuse is accepted as per the following conditions:
4. The accident has occurred during the exam.
5. An official report from the concerned security body must be
submitted.
6. The accident has caused a severe physical harm or financial
loss that may prevent the student from taking the exam.

E. Any excuse that is not mentioned above shall be referred to the department
council along with all necessary documents for a decision.
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Student Absence Excuse Submission Form
| Student Information lall iy |
oY eralall 43 )
Name ID
Details of the Excuse i) ¢
|:| Final Exam |:| Major Exam |:| Quiz |:| Lecture

Day Date Course title Course code | Instructor Notes

Attachments:

1- 2- 3-

4- 5- 6-

el 5351511 il sheall Ay slial &8 sall callall L) gl

I, the undersigned, certify that the above stated information is correct.

Callal) i sl

Name of Student: Signature:
Head of department: Signature:
Date of Receiving the Form: /1 143 / /201

*  The form shall be filled by the student and handed over to the head of the concerned department.
* A copy shell be given to the student.

This part must be filled by the student

For official use



d2oa0ll dola
ddnllg dagymalljlacll Juds
s Ailgl) 5 Abadl) e LAY oo Gl Ja b Agdall Jaed) ¢ Wl

Dbl 3l

ol ¢ duate (ol 58 G g (e sSa (Al (g dnn je 8l e B iy )
cclilaiey) el e alall 5508 axe e

G e L V8 5slais V) Lay Y 51 ey LUl il ) 3 5la) 5 iy Y-
_%Hgl\sﬁy‘}h@)uw&ﬁ("\)j‘M‘BJY}M

@S e Se el e la) mie B JE Y ST

Lol gUadl) (a3 palall dpa jall o e mie )8 JE Y -]

L badiual g daall 381 5l claal jall g del gl Jii3 Y -04]

sl o
Al o) gucall Tad 5 4y ya aaf 5la g Ala 8 Ul j3e Jiy
Szl e YV AN ¢ ol gl ) (N1 A el e o BY1 aaY Bl g 0 65 ol ) -
; T
BU ) sy Gl e 3l 3l 5 3L 1) 2 JU (e Q) D6 e SIS lall (5 Y o -V
A ye 3 3la) e iy e sSa Alius (e i Sale G (b T
Ul Bl ol 8 (3 ) -V

P el ol Jaall
P Al day) guall Tad g g pualls V) aall Jla 3 ) jde iy
oY) iy 8 el G sS of Y-
i) L) dgall (e Bama (3 -V

RGN PO |
Loyl puzall 385 llall Hae Jiy s ¢ Aliall Gl sl g @3l jalls ) g pall Gl ga Jadii
Al
oY) iy 8 a6 ) Y-
Aaiid) 4 dgall (e Bama () -Y-S
D (e Ul (Gans 5508 Audle ol Apdua 1)l A 5yl Eaalsall e i s of <Yy
Jkaay)

Al e gl apan e A0S s ) asill) (ulae e sy oDlef o ol e o o2



d2on0ll dsoln
adnllg dayymalljlacll Juds

D oa el A8 ye
A L sl 385 (38 el I e
¢V Y Al ¢ glall sl ) (N A el e allall 8T e g all ()5S o ) -
(Al Sl z o0
il (e A8 jo g & jliaa) -Vo
oo A8 yall 3ae )y Jla b alad) andll (e diise 488 50 e allall Joasy of <Y
ol a0

P G
£ Al day) gucall Tad g 4y a1 aal sl Ala 8 D) jde Jay

Szl VY AN ¢ ol gl ) (N1 A Hall e o) BY1 aaY Bl g 0 iS5 ol Y-
; ; (A

@Y} o sy <l e 3l U 5 ¢ Bl I Z JU (e ) A5D0 e Y ladl 5 Y O -V
CAna e 8l e iy asSa Al e dpudi Babe (e (b S

RSP RIS B E Y [ JE

L oY) solaY) sl &

300l daol gaall T g (5 ponll s Y] Saall Jla 8 lldall jhe Jay
Ll s jealadl iy L jaall oS of Y-
i) L) Agall G e 8 J ) Y-

;U'_m\j;l\ d
LBl 3 jualaall iy b calldall Clas (S5 ) 2V
il Y Al e Baan 8 (36 ) Yo

s AUkl Al -
Of da s GOl () 53 AadilS daalal) lale yi ) s @l HLia) k) e Jiy
Clyg ¢ Za s ¢ asmsAS lhall g 5ig ¢ 43S jliay 48 0l (aliaiaVl dga (o LIS a2
CAS il

@M‘L’LQM\@&@M\L}JMLAJJB:’°1°\J‘).-Jel,)mtf‘ C



is0a0ll dola
ddnllg dagymalljlacll Juds

Y aa Jaladl) cigl o) Yl

LAY o ¢ Al Hall ddasil) g Gl ealadd) e custall Ul e J gl a isy
b e Al o ¢ Al

i

Al aiiy A bl sl ) () @By (Bale) dxall z3saill (385 Lrans ) ydell apai oy of Y-

lalial) 48lial 30 sellac) (Say g liad) 48 Joan 3 o sl (o & sand dDA ) Jidl)
glmy‘t_\tc}“m]\jﬁ_)\sﬂ\@mﬁluﬂugc)m\

Aai€a s Jual L 585 )5 puim e Fac Il 485 gl dpans )1 Cilaiiosal) (38 ) oy o - Y-

LAY 5 e slaall daal o
Hdad dlaall g 4 ylail) ) pualaal) e Gl Glie 1Y) Gl palaal e bl
A8 ) Jla (B 3 adke a5 ¢ Ul e A pa andll o s ¢ 56l o) (b
S b D3] Ladll Hlaay) e clldall e S 13) 1 ddadl) il LAY e )
s ¢ A8 gall Ja (A 3 ale ey s ¢ lllall ie Al oy andl) (udae a5y ¢ (5 568
i glal lal aillac)
e st b Sl LAY ge llall il IS 13) 1 dledl) LAY Ge Sl
Ol (g im0 IS (e g ¢ s (5068 5l gila 3] (ol ) Juadll )
adsr_?.I.M_\.\A.\‘\.sﬂ\}.d\dﬁ@ﬁm\‘)b&\ﬂ&cbcw\}a‘)mm‘)dac ua.\;‘d\e.msl\
Gl agle Joasy (3 il anys ¢ Ul jall Gl 310y (e sl A DA
ool Al Jeadll Al 3 olati Y sae DA Aaiiill aa ) Sy ¢ ol LAY adlal any
oe bl YL @l 8 Loy AUl clall G ) daals Ll () 65 40K Gulaal sy
) RS NEREONRVE: VAP - P T PR REN FIEQY

S

L

(i}

s Adaad) g A Bl il bl e ilad) Jia B A gdall el - Ll

: 6_\.131\ )'A.d\

J

@313 13 Jemba il i B8 e (e sSa (Aine (g Fnn yo B la] i i iy V-

h\jeyJ}MYWGA}SAGAAAJSJAwMJAcJ\A\C_Le).\)s.idm -Y\
C._L)MUALA}J\iJ}MYL@J@JY}&\Juuuwqu}AY\aJB\}ﬂdm -Y“

M).m.\sl\oﬁ\)[)n Jhwuy(\‘\)jcwu\ad\)fjh

b 8 3L Y Galal) g Uil e s jaliall A yall il JaY) zie )l JaE Y £

Al A2 3S) pall a gy Hslady ¥ Lays ¢ Axaladl 8 ddall ciladall (e salaie ] 5 Jaais
‘ut_w

aalie ) &Ll dcalal) dglall 3S) el s dnall SI ) danl ye dalie Jui Y -0

L lidiall 8 dua Al ilalal) daal e

U (TS TN | R PO TN (PP N ([ i VA W






College of Engineering




