Administration Orders for
2016-2017
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Administrative Order (5)
According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Quality Steering Committee is formed for the academic year 2016/2017 as follows:
1. Dr. Abdullah Almuhaisen (Coordinator)
2. Dr. Abdel-Rahman Al-Qawasmi (Member)
3. Dr. Sameh Mohammad (Member)
4. Dr. Praveen Komari (Member)
5. Dr. Sayed Abbas (Member)
6. Dr. Mohammad Zobair (Member) ~
7. Eng Yahia Allahmani (Member)
8. Eng. Hussam Habibeh (Secretary)
Responsibilities:
1. Steering all quality issues in the college
2. Recommending quality plans and programs
3. Supervising all activities in the quality office
Second:
The committee must report to the dea
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Administrative Order (6)
According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Academic Accreditation Unit is formed for the academic year 2016/2017 as follows:
1. Dr. Abdel-Rahman Al-Qawasmi (Coordinator)
2. Dr. Sayed Abbas (Member)
3. Dr. Waqar Khan (Member)
4. Eng. Mohammad Humran (Secretary)
Responsibilities:
=
1. Steering academic programs for academic accreditation
2. Supervising the implementation of quality standards in all academic programs
3. Organize and documentation of quality work in the college
4. Quality Reports
Second:
The committee must report to the Vice dean for Deve oping aid Quality.
(o5 el Gl el i 3
________ —#—)p:ut_o_o'ml DIEr N ) /) Al ———-—————&Z-Y-A-/—\l ;oo

ce@mu.edu.sa : OOVl A JHICPA = NEPIOPE « yuslo EEMO.( . Wila . w.un li9or d=on0ll
Majmaah 11952 P.0.Box 66. Tel : 0096664042502 Fax: 0096664311534-1238 Email : ce@mu.edu.sa



Kingdom of Saudi Arabia
Ministry of Higher Education

Majmaah University

College of Engineering

P70

d=020Jl = 0l

s gl gyl il gl
el ool ill g
TP T

Majmaah University

(V) @y ylat ol y2

k0 8 BulSI1 B Jaal 5 425 g Lot A i) i Sl o 5Lty 21 s 5

MYA/NETY oad SUSHY alald Bagadl i Bulorg JuSES 1 ¥ g

e ovhis w3 )
{piae Gl ikl .y Y
fgiae Jydexe s Y
Uul  geoplislap i

L5 55 pug gl Bagandd A Sl Bl o 2 1 LOLS

Administrative Order (7)

According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Quality Assurance Unit is formed for the academic year 2016/2017 as follows:

1. Dr. Sayed Abbas
2. Dr. C. Mouli

3. Dr. Mohammad Zobair

4. Eng. Zia Ulrahman
Responsibilities:

(Coordinator)

1. Monitor the quality of services provided by the college
2. Develop methods for improving college’s performance.
3. Assessment and evaluation

4. Feedback and recommendation

Second:

The unit must report to the Vice Dean for Developing and Quality.
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Administrative Order (8)
According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: Training Unit is formed for the academic year 2016/2017 as follows:
1. Dr. Praveen R.P (Coordinator)
2. Eng. Yahya Al Jahmany (Secretary)
3. Dr. Muhammad Kashif (Member)
4. Eng.Hussam Habibeh (Member)
Responsibilities:
1. Ensure that there is a strategic plan for the college —

2. Improving Web site.
3. Identify the training needs for faculty members and employees in the college.
4. Prepare the training plans and quality educational support for the college with the
support of Quality and skills development deanship.
5. Encourage faculty members to participate in the training programs offered by the
university.
6. Promote quality culture.
Second:

The committee must report to the vice dean foseeve
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Administrative Order (9)
According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Documentation and Archiving Committee is formed for the academic year 2
016/2017 as follows:
1. Eng. Hussam Habibeh (Coordinator)
2. Eng. Mohammad Othman (Secretary)
3. Eng. Zia UIRahman (Member)
4. Eng. Muhammad Humran (Member) e
5. Mr. Nasser Alturki (Member)
Responsibilities:
1. Identification of required data
2. Data Collection
3. Data processing and preparation with statistical analysis
4. Archiving and database management
5. Unifying documents and forms in the college of engineering
Second:
The committee must report to the vi€e dean for develoging and quality .
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Administrative Order (10)

According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Assessment and Evaluation Unit is formed for the academic year 2016/2017 as

follows:
Members:
1. Dr. Sameh Ahamed (Coordinator)
2. Dr. Abdullah AIAhmadi  (Member) ~
3. Dr. Yousef Akour (Member)
4. Dr. Nadeem khan (Secretary)
Responsibilities:

1- Assessing, evaluating and analyzing all the quality data in the college
2- Developing automatic assessment and eyaluation progpams

Second:
The committee must report to the vice/d g and quality.
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Administrative Order (11)
According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Occupational and Environmental Health Unit is formed for the academic year
2016/2017 as follows:
Members:
1- Eng. Yahia AlJahmani (Coordinator)
2- Dr. EIManee Barhoumi (Secretary)
3- Dr. Tareq Albagory (Member)
Responsibilities ~
1- Evaluating the Labs conditions based on the University Department of Occupational
and Environmental Health
2- Meeting the OHSAS 18001 standards
3- Distribution of Occupational and Envi alth culture in the college
Second:
The unit must report to the vice deah for developin d quality
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Administrative Order (12)

According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.

First: The Scientific Research and Graduate Studies Unit is formed for the academic year
2016/2017 as follows:

Members:

1- Dr. Abdulaziz Alklaibi (Head)

2- Dr. C.Mouli (Secretary) -~
3- Dr. Zia Ulrahmman (Member)

4- Dr.Mana'a Brhoumi (Member)

5- Dr. Muhammad Kashifudden {Member)

Second:

The unit must report to the vice dean g graduate studies angd-<Cientific research.
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Administrative Order (13)

According to the conferred authority given to the dean by the regulations of the university , and
in order to organize the work in the college.
First: The Community Service Unit is formed for the academic year 2016/2017 as follows:

Members:
1- Dr. Abdulaziz Alklaibi  (Head)
2- Dr. Amjad Khabaz (Secretary)

3- Dr. Ahmed Galal (Member)
4- Dr. Tariq Nabil (Member) &
Second:
The unite must report to the vice dedn of graduate studies-and scientific research.
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Administrative Order (14)
According to the conferred authority given to the dean by the regulations of the university, and
in order to organize the work in the college,
First: The Program and study plans unit is formed for the academic year 2015\2016 as follows:
1. Dr. Abdurahman Alquasmi (Coordinator)
2. Dr. Sameh Mohammad (Member)
3. Eng. Mohammed Othman (Member) -~
4. Dr. Ahmad Galal (member)
5. Mohammed Albarghash (Member)
6. Eng. Yahya Gahmani (Member And Secretary)

Second: Responsibilities:

1- Following-up the creating and updating programs and study plans in the departments .
2- Following-up the university council accreditation process of new programs .

3- Organizing educational activities relategto academic programs and study plans .
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Administrative Order (15)
According to the conferred authority given to the dean by the regulations of the university, and in order
to organize the work in the college,
First: Form a unity laboratories and equipment unit year 1437/1438 as follow:
1. Dr. Saleh Aldahash (Head)
2. Dr. Mohammed Nadem (Member)
3. Dr. Ahmad Galal (Member)
4. Bandar Alenzi (Member)
5. Badr Naser Al mutairi ~
5. Dr. Sameh Mohammad (Member And Secretary)
Responsibilities:
Establish a database for all college laboratories and requirements.

Second:
The committee must report to the wi
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Administrative Order (17)
According to the conferred authority given to the dean by the regulations of the university, and in order
to organize the work in the college,
First: the formation of the graduates affairs unit year 1437/1438 as follows:
1. Dr. Sameh Mohammad (Coordinator)
2. Eng. Mohammed Othman (Member)
3. Dr. Yousof okour (Member)
4. Abdullah Aldkhail (Member)
5. Dr. Almanea Albarhoumi (Member And Secretary)
Responsibilities: g
1. Update the college alumni database, and complete all the necessary information about the .
graduates (job status, email, ..etc.) .
Develop a home page for the college alumni unit and link it with the University Web Site .
Organize a job fair day for the college of engineering during the academic year 1437-1438 H .
Communicated with the public and private sectors to get feedback about alumni (performance,
skills, etc.) .
6. Study of labor market's need in engineering sectors .
Second:
The committee must report to the vive dean
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Administrative Order (19)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: the formation of a student's activities unit year 1437/1438 as follows:
1. Dr. Saleh Aldahash (Head)
2. Dr. Yasser Alarki (Member)
3. Dr. Abdullah Alahmadi (Member)
4. Naser Alturky (Member)
5. Dr. Tareq nabeel (Member And Secretary) o~
Second: Responsibilities:
The committee encourage students engage in the programs and activities
organized by the university where they interact with each other, exchange
and learn new types of human behavior, acquire positive experiences, and
develop sense of responsibility and self-reliance .
Second:
The committee must report to the-vice dean for academj¢ affairs .
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Administrative Order (20)
According to the conferred authority given to the dean by the regulations of the university, and in order
to organize the work in the college,
First: the formation of a student support unit year 1437/1438 as follows:
1. Dr.Saleh Aldahash (Head)
2. Dr.osama Alalawi (Member)
3. Dr.tariq Nabeel (Member)
4. Dr. Ahmad Galal (Member) -~
5. Moaiad Aljasser (Member)
6. Dr.tariq Albajory (Member And Secretary)
Second : Responsibilities :
1. Knowing rules, regulations and academic curriculum to make the advising process more efficient.
2. Preparing an advising file for every advisee. It should include: student’s record, progress, completed
courses and advising form.
3. Helping students to define realistic career plans e planning based on the
approved curriculum, time table and student’
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Administrative Order (21)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: the formation of a study schedules and examinations unit 1437/1438 as follows:
1. Dr. Saleh Aldahash (Head)
2. Dr. Ahmed Galal (Member)
3. Dr. Osama Alalawi (Member) &
4. Dr. Iskandar Tlili (Members)
5. Sulaiman Aljunaieh (Member)
6. Dr. Tariq Nabeel (Member And Secretary)

Second : Responsibilities:
1. The committee coordinates with the academic department during the period of
organizing the schedules for the academic year to ensure that there is no conflict of lectures
and exams for student .

2. Follow-up the performance and progress of the exam .
The committee reports to the dean the proposed-class's scheduled
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Administrative Order (22)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: the formation of a summer traning commitee unit 1437/1438 as follows:
1. Dr. Ahmed Galal (Coordinator)
2. Dr. Sameh Saad Aldin (Member)
3. Dr. Omar Aloadhi (Member)
4. Dr. Tareq Albajoory (Member) ~
5. Mohammed Algaseem (Member)
6. Dr. Fathi Algalal (Member And Secretary)

Second : Responsibilities:

1. Registration for summer training .
2. Subervise and follow-up for the summer training program
3. collect the final report from student and-e
departments .

report through their

poshaal Guaallie G a3

___________ nguLo_o" 54 oll aEF x/ )/ ] &g ———-——-,&“lS'A—/—SSHm_pr

ce@mu.edu.sa : OISV A pHICEA — DEPIOFE - yuSlo NEEM0f : 19ila ) W.Uo 1901 deoa0ll
Majmaah 11952 P.O.Box 66. Tel : 0096664042502 Fax: 0096664311534-1238 Email ce@mu.edu.sa



Kingdom of Saudi Arabia dyn gl | A pell aal gl
Ministry of Higher Education @ gl o olelldlg
Majmaah University % ic o gldcdd o
College of Engineering gST—OQIgJ'UdeOI‘Q Gwn i alla 1 <
ajmaa niversity
(YY) @2y 631 5152
A s )

ok by Al (B Jaad @l g b g Lol A A gkl Sl Saall ol gLy
1§ LS VEYA/NETY o LSS plald e 5t sl Bl JuSET + ¥ gl

) Slimle s
(1gdae ) Solldawgelu s Y
(Igias ) Sl by =
(giag ) S ¥idie .y .t
(Liaal g Igiae ) gy 0

A8 53 55 py Fepadhalll §gil) ASH (JuS g0 Rioel i LS

Administrative Order (23)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: the formation of a Disciplinary sub - committee unit 1437/1438 as follows:
1. Dr. Saleh Aldahash (Head)
2. D. Sameh Saad Aldin (Member)
3. Dr. Yasser Alarki (Member)
4. Dr. Abdullah Alahmadi (Member)
5. Dr. Tareq Nabeel (Member And Secretary)

.
Responsibilities:
1. The committee reports students misconduct (cheating or general misbehavior) from
instructors during the period of the exams and apply the actions as outlined by the
university regulations .
2. Report to the dean the findings and the action to the university's student conduct
committee for approval
Second:
The committee must report to theice dean for Zcademic affairs .
ILE (G ) e 8
. M
SN S T 5} oJl QlEr N/ \ 1\ agun —-——’R -—XD A~ s ool

ce@mu.edu.sa : JgEAJYI AUl IFPA — OEFIIOPE . UUASLS EEM0 - WQila ) W. s 11901 deongll
Majmaah 11952 P.0.Box 66. Tel : 0096664042502 Fax: 0096664311534-1238 Email :ce@mu.edu.sa



2 \g/)\)‘.\. »
Kingdom of Saudi Arabia \_)j’

iyn geall dupell il gl
Ministry of Higher Education Lo il clic S il

: J - aslig
Majmaah University % RN | mI:;

College of Engineering a=0200ll = ola

Majmaah University

@ - I a 3

(YY) eyl yd

o RS B ol 5 g Lyt L 4 gl Ol Sl e Ly Bl s 51
1 LTS VETA/VEYY g a1l Bl ) g a3 1 Ul
(L)) oSl Gl el s 8 A

(lgiae) W EPSPMN I
(Igiae) FITYYIPCY IR | “
(Liaalg fgias ) bl Sl 3t

A1 L3 0 pD g Bl chpaad Rl s+ LD

Administrative Order (27)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: The committee of Scientific Affairs for the year of 1437/1438 is formed as follows:

1. Dr.Abdullah Abdulmohsien Al abdulkarem (Coordinator)

2. Prof. Said Abbas (Member)
3. Dr. Mohammad Ouda (Member)
3. Dr. Iskandar Talili (Member —secretary )

Second
The unit must report to the dea

he colleg
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Administrative Order (28)
According to the conferred authority given to the dean by the regulations of the university,
and in order to organize the work in the college,
First: The unit of Planning and Development for the year of 1437/1438 is formed as

follows:

1. Dr. Abdullah Abdulmohsien Al abdulkarem (Coordinator)
2. Dr. Sameh Mouhammad (Member)

3. Dr. Mohammad Zubair (secretary)

Responsibilities :
1- Planning and developing the quality work
2- Preparing the operational plan
3- Following up the implementation of quality operational plan
The unit must report to the vice dean for quality.ar elopment .
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