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Summary:

The employee training needs identification form shows the training needs of
each employee, through which the training plan for employees is built.

The importance of this form lies in:

1. Determine the training needs of the employees to be trained, the type of
training required, and the expected results.

2. Providing the employee with some of the skills, knowledge, and attitudes
necessary to improve current performance.

The form includes:

* Employee personal data
* occupational data

* Training need

Then the opinion of the direct manager is taken into account according to the
employee’s need and work priorities, and then the form is submitted to the
Human Resources Department of Training and Delegation.
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